Referencing with Microsoft Word
[image: ]For the tasks below you will need to use the built-in referencing tool from Microsoft word. Found under References at the top of the screen. Before starting please change the Style to Harvard – Anglia 2008.




Challenge 1
Your first challenge is to insert quotes for the following types of resources. Remember that quotes should be in inverted commas “my quote”.  After the quote you need to insert the citation using the Insert Citation option from the References toolbar, you will then be prompted to add a new source). 
[image: ]For each field an example will be shown at the bottom of the screen. For example authors should be written Cook, Mel; Bond, Richard; Edmunds, Rob
Choose your source using the list available (different fields will appear for different sources)

1 (Book). 

2 (Website).

[bookmark: _GoBack]3 (Journal article, Access & HE students only).


Challenge 2
Your second challenge is to create a bibliography or reference list (Bibliography is an option on the References toolbar, you can rename it references in your assignment if required)
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